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Invoice
Invoice #
011
Reference #
BD-32
Issued
Jan 31, 2023
Due
Feb 14, 2023



From
Your Name 
Your Company
Your Address

To
Clienrt's Name
Client's Company
Client's Address


Date
Item
Qty/hrs
Rate
Amount

Sep 28, 2021
Paid advertising


-
1.00

0.00

Oct 13, 2021
PR promotion


-
1.00

0.00

Oct 06, 2021
Link building


-
1.00

0.00


Subtotal
$0.00

Discount
-20.00


Total due
-$20.00



Notes
Hi Clienrt's! Thanks so much for the continued business. Looking forward to the next project.
Late fee
If this invoice is unpaid by the due date, a non-compounding late fee as a percentage of the invoice total in the amount of 10% will be applied monthly to the outstanding amount.
Thank you for your business.



Ready to get started? Sign up now and get paid fast with invoices that make it easier for clients to pay you.
Sign-up for free


How it works
Don't wait another minute to get paid. Create your next invoice in minutes, accept flexible payment methods, and track the status of every payment in one place. Here’s how to get started:
Sign up for a free Indy account



Launch Indy’s invoice builder



Edit your invoice in minutes



Send it off with just a click



Get paid fast




Get paid quicker and easier
Indy Invoice templates take the pain out of billing.
	Build and send an invoice in minutes.
	Personalize your invoices with your brand color and logo, and leave a nice message for your recipient.
	Accept payment by top credit and debit cards, check, wire transfer, direct deposit, and more.
	Add your unbilled time tracks to your invoices as line items for easy payment.
	Include discounts, late fees, and request deposits.
	Make single invoices or set up recurring billing.
	Send your invoices straight from Indy or export them to PDF to send them however you want.
	Keep track of each invoice’s status, so you know who has paid and who to remind.
	Set the estimates in your proposals to automatically generate invoices when accepted.


Start for free 






Fillable PDF Invoice Template FAQ
What is a fillable PDF invoice used for?

E-invoicing or e-invoicing are terms used to refer to a type of electronic billing that is intended to make the payment process and associated workflows more streamlined. To ensure that the terms of their trading agreements are followed through completely and successfully, trading partners such as freelancers and their clients use electronic invoicing systems to present and monitor transactional documents and ensure that the requirements of their trading agreements are followed through completely and successfully. 
Fillable PDF invoices are, at their core, digital documents that freelancers use to bill their vendors and clients for the products or services that they have provided. It is a method of initiating transactions between freelancers and the people who pay them that uses electronic PDF invoicing as a medium. 
The use of fillable PDF invoices is widespread across industries, and they can be used for a variety of tasks such as electronic invoicing, automated processing, and invoice delivery. 
Fillable PDF invoices are frequently used by businesses and freelancers alike to streamline and automate their digital payment workflows, which can save time and money. Independent contractors are able to devote more time and resources to other aspects of their businesses as a result of the cost savings realized through electronic invoicing. 
Additionally, electronic invoicing with a fillable PDF allows freelancers to maintain more accurate invoices and increase the traceability of their payment processes, both of which become increasingly important as freelance operations grow and expand. 
The flexibility provided by electronic invoicing with a fillable PDF facilitates an even smoother transition into current industry workflow patterns, which is especially important given the large number of freelancers who work from home or via the internet only. Touchless operations also contribute to improved cash flow because freelancers are able to allocate financial resources based on better-informed business decisions, which results in better cash flow. 
For freelancers who simply do not have the time or resources to manage the financial side of their businesses, electronic invoicing with a fillable PDF allows them to streamline the payment process. Consequently, freelancers are given the freedom to better organize their tasks, strengthen other areas of their workflows, and catch up on orders that have been delayed due to the economy. 
The elimination of paper and manual processing from the invoicing process results in significant savings for freelancers in terms of both time and financial resources. While electronic invoicing with a fillable PDF is convenient, the true value lies in the level of integration it allows your freelance operation to achieve—not only with your clients, but also with your invoicing software and other business operations. 
Fillable PDF invoices can be integrated directly into current payment workflows, which can further simplify touchless invoice processing for freelancers who use more advanced business management tools, such as AP automation solutions, to further streamline invoice processing. 
Sending and receiving fillable PDF invoices is an important first step in initiating the digital transformation of your freelance business, and it’s also a crucial element in ensuring your critical business operations are efficient and scalable enough to support future business growth and development.



How to create a fillable PDF invoice?

Your fillable PDF invoices can be created in a variety of ways depending on your payment processing software. 
Many invoice management systems today provide in-platform invoice creation tools that allow customers to customize their experience while maintaining a one-stop payment solution for both parties. 
One-stop billing systems also offer automated payment reminders, upfront deposits, and retainer management. With Indy's professional invoicing software, freelancers have access to powerful tools that streamline the entire invoicing process. 
For programs lacking in-platform invoice creation tools, starting with the invoice management system's preferred format is a good place to start. To create a fillable PDF invoice, use Microsoft Excel or Google Sheets and export the file as an.xls or.csv file. 
Once you've designed an invoice template that meets your business's needs and reflects your freelance brand, you can export it in either of these file formats for processing. 
Choose from a library of templates to build your fillable PDF invoice in Microsoft Excel. For more creative freelancers, you can start from scratch. Then, customize the invoice to reflect your freelance brand, and include all transactional details prominently on the document. You can export the sheet as a fillable PDF using a document editor like Adobe Acrobat Pro. 
The process for creating a fillable PDF invoice in Google Sheets is similar. Users can choose from a small set of pre-designed invoice templates or create their own from scratch. You can export the sheet as a fillable PDF using a document editor like Adobe Acrobat Pro.
For all invoices, key elements include the following: 
	client and/or vendor contact details
	unique invoice number (for internal tracking purposes)
	invoicing/transaction date
	itemized list of products and/or services rendered 
	subtotals for each product and/or service
	payment due dates
	payment totals, including taxes applicable to your area




How to send a fillable PDF invoice?

When it comes to electronic invoicing through the use of a fillable PDF, the functionality is designed with ease of use in mind. Fillable PDF invoices are a convenient and quick way for freelancers to bill clients for the products and services they have provided. They are also supported by features that ensure transparency and traceability throughout the entire payment process. 
By incorporating electronic invoicing into their payment workflow, freelancers gain access to an invoicing solution that can be sent to clients immediately, allowing them to make payments in a manner that is convenient and accessible to them. The result is that clients have a more pleasant payment experience, and freelancers are paid more quickly when the process is done correctly. 
How you send your fillable PDF invoices to clients will be determined by how your invoice was created as well as how you manage your payment process. 
Sending your fillable PDF invoice should be fairly simple if you rely on an all-in-one invoice management system as your primary payment solution; otherwise, the process may be more complicated. Invoices are automatically forwarded to your client for review once they have been updated with the most recent transaction and are ready to be sent out for payment. The client can then proceed to make a payment directly through the platform from that point. 
The procedure is the same whether the invoice was created in Microsoft Excel or Google Sheets or in another third-party platform. The invoice must be exported in the file format required by the invoice management system before it can be made fillable in a document editor. Users must remember to do this once the invoice has been created using either platform's array of editing and customization tools. 
Billing statements and invoices can then be uploaded directly to the invoice management system and distributed to clients in accordance with the program's specific file sharing procedures. Invoices can be initiated by clients in accordance with the payment terms specified in your invoice, which you should specify as you build your invoice template in your chosen invoice creation tool.



What should be my hourly rate?

The entire task of putting a value on the work you do can seem difficult if you're a new freelancer who hasn't yet established an hourly rate. It is, however, an essential component of any hourly invoice, as it ensures that you are paid for your services. 
There are a number of important factors to consider when determining your hourly rate, all of which are intertwined with your freelance business operations plan, payment process, and the type of work you do. Consider the following factors when determining how much your time and services are worth billing for:
	your competition within the job market
	your bottom-line, or the figure you get after calculating how many resources (both time and money) you spend when fulfilling a project with a client before you make a profit
	your credibility as a freelancer and business partner

When it comes to your job market competition, you should consider how much your competitors charge for similar services. Make adjustments based on your unique business model and offerings to avoid overcharging or undercharging your clients. To position yourself as economically and professionally competitive in the market, price yourself according to the market. 
It's critical to keep your bottom line and return-on-investment in mind as you work to determine your hourly rate. Calculate both the time and the money you spend to complete a project with a client to arrive at this figure. These figures should include the money you spend on materials as well as the time you spend on project-specific activities like traveling or building. 
From there, you can establish a base figure for calculating your hourly rate, ensuring that you profit from each transaction. 
You can also set your hourly rate by aiming for a specific annual salary. Determine a target salary that is realistic for your freelancing business's capabilities. Instead of overcharging your clients, use this method to calculate an hourly rate that reflects the competition in your industry market, and then adjust based on your freelancing business's resources. Set an hourly rate that reflects your target annual salary after calculating an estimate for your total annual expenses. 
At the end of this exercise, your profit margins may or may not be what you expected; however, this data will be useful in setting your initial rates and, later in the process, reevaluating your payments and workflows as you grow your freelancing business.
The billable hour—or the amount of time you charge a client for a specific task or activity associated with the project—is another important part of establishing an hourly rate for your invoices. 
Billable hours for a typical 9-to-5 job are consistent across the board: eight hours per day, 52 weeks per year. As a freelancer, you have greater scheduling flexibility and, as a result, greater payment flexibility. To come up with an hourly rate that truly represents the value of the work you provide clients, try to capture an accurate representation of the amount of time dedicated to each of your provided services.





Other Invoice Templates
Accountant Invoice TemplateActor Invoice TemplateAdvertising Invoice TemplateArchitecture Invoice TemplateArtist Invoice TemplateAttorney Invoice Template
Start for free
Indy University
Explore our blog for more info on closing deals.
Browse all articles


Manage your timeGoogle Calendar vs. Apple Calendar - Which One is Better?




Be more productiveHow to Send Availability in GmailWondering how to send your availability through Gmail? Click to unlock the power of Gmail's "Offer times you're free" feature to streamline meeting scheduling. Learn how to effortlessly send your availability and revolutionize your coordination with clients and colleagues today!




MarketingBest Patreon Alternative for Creators in 2023Explore the best Patreon alternatives for creators. Discover unique features, pricing, and how tools like Indy can enhance your freelance journey.




Relationship BuildingHow to Negotiate with Brands as an InfluencerAre you looking to get brands to pay you for sponsored content? Then learn how to negotiate with brands as an influencer.




Invoices and money flowHow to Invoice Brands as a Content CreatorInvoicing is essential for content creators. Read on to find out how.




Start FreelancingHow Much Do Influencers Make?The rapid growth of influencer marketing has created complex revenue streams. This article looks at the breakdown of factors affecting them on different platforms.




Invoices and money flowHow to Get Sponsored on PinterestLearn how to get sponsored on Pinterest with this simple guide that can help you negotiate with big brands for the best results.




Manage your projectsScope of Work Documents for Freelancers: A Comprehensive GuideLearn how to create a scope of work document to manage projects and keep teams aligned. Master the art of project management with this comprehensive guide.




Manage your projectsHow to Write a Scope of Work for Any ProjectIn this article, we'll explain what exactly a scope of work is, the benefits of creating one, and how to write one for any project. Read on to find out more.




FinancesThe Ultimate Financial Guide for Freelancers: Avoiding Tax Pitfalls, Investing with No Sav...Looking for financial guidance as a freelancer? This comprehensive guide covers the most important things you need to know, from avoiding tax pitfalls to investing with no savings. Learn how to budget effectively and achieve long-term financial success with these must-read articles.




Taxes and accountingAre Legal Fees Tax Deductible for Freelancers - What Attorney Fees Can I Deduct in 2023?Learn which legal fees are tax deductible in 2023, navigate tax laws, and save money by understanding what attorney fees can be deducted from your taxes.




Client ManagementHow to Choose the Best CRM for Your Freelance Business: A Guide to the Top 10 Option




Indy toolsIntroducing ‘Digital Assistant’: Your Very Own AI Assistant for Writing Contracts and Prop... We are excited to introduce your new Digital Assistant!




Start FreelancingMost Common Mental Health Problems Among Freelancers and How to Identify ThemMost Common Mental Health Problems Among Freelancers (and How to Deal With Them)




Indy toolsCross-Tools Automation Now Available for Proposals, Contracts, and Invoices




Getting clientsHow to Identify Your Ideal Freelance ClientFreelancers: Here’s How You Can Identify Your Ideal Client




MarketingDoes Every Freelancer Need a Website? How to Build Your Portfolio WebsiteThe Ultimate Guide to Building a Portfolio Website




Getting clientsFreelance Bio Examples: How to Write an Eye-Catching Bio?Learn how you can create a freelance bio that will attract audiences to your services with ease.




ContractsHow To Write An Influencer Contract: 12 Essentials For Your Checklist




Getting clientsHow To Write a Business Proposal Email or Letter




Invoices and money flowHow to Write An Invoice and Get Paid




Career pathFree SWOT Analysis Template: Use This Tool to Plan Your Next Strategy




Getting clientsThe Ultimate Guide to Digital Marketing Proposals




Start FreelancingHow to Get Started in Freelance Digital MarketingGetting started with something new is the hardest part. But if you're looking to become a freelance marketer, check out our expert tips for making it happen. 




ContractsGraphic Design Retainer Contract
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